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rom Humble Beginnings 
HE typewriter is to-day a synonym and this is the reply Mr. Johns received, writ 
for business. It is the means of liveli ten painstakingly in longhand 
hood to thousands of young business Dear Sir 
women who otherwise would be knitting aiitieasil oe oe 
loilies or playing croquet on the lawn; but 
when the first typewriter was foisted upon is a matter I would like to speak t 
an unsuspecting world it was frequently owes oom - johns —— ya - ee 
considered an insult to one’s intelligence to ae fettew @ nie BO eye ae r : 
receive a letter written on a typewriter. The I do not think it was necessary, t nor will it t 
first typewriter was in- the future, to have 
vented by C. Latham B5S me Waaee Se S 
inter and set up like a 
Sholes, and the first and bill. 1 will beablet 
Remington machines read your wri anda 
were manufactured in leeply chagrined to think 
the sewing machin« oe in . 
lepart ment of the i 
Remington Arms com- 
pany. The first typewrite: 
This model bears the of course, differed mater 
nscription on the back, ally from the improve 
‘Sholes-Glidden Type- model of to-day. 7 
Writer, Manufactured platen wasn't round 
by the Sewing Machine are the platens of th 
Department of E. Rem- present-day machine 
ngton & Company but many-sided. A { 
In 1876 a Mr. J. P. writing surface al 
Johns, an insurance man half an inch wide w 
nd banker of Texas, presented at each t ‘ 
went up to Kansas City the roll. Che line | ‘ 
ona business trip. While ritten wasn't visibl 
there he saw a demon- until enough had been 
stration of the new ma- written to bring the 
chine, the T ype- Writer paper to the top of the 
Considering it a val roll. All the works of 
ible addition to his busi- the machine were en- 
ness, he pur hased one ‘ sed in a met il cor tain- 
and took it back to his er, which had to be un- 
office in Texas Soon bolted when it was ne- 
after that, he had occa- essary to repair some 
s10n to write to one ol key out of alignmet! 
his agents in northern Phe machine it had 
Oklahoma. He used his 63 characters, while the 
new Type-Writer. most modern machines 
The agent had never of to-day have 83. There 
heard of sucha machine, early Remington model was no standard key- 
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From Humble Beginnings 


HE typewriter is 


for business. It is the 
hood to thousands 


women who otherwise 


loilies or playing croquet on the 
when the first typewriter was 


in unsuspecting world 


onsidered an insult to one’s intelligence 
receive a letter written on a typewriter. 


first typewriter was in- 
vented by C. Latham 
Sholes, and the first 
Remington machines 
were manufactured in 
the sewing machine 
lepartment ot the 
Remington Arms com- 
pany. 

This model bears the 
nscription on the back, 
Sholes-Glidden Type- 
Writer, Manufactured 
by the Sewing Machine 
Department of E. Rem- 
ngton & Company.” 

In 1876 a Mr. J. P 

Johns, an insurance man 
nd banker of Texas, 
went up to Kansas City 
ona business trip. While 
there he saw a demon- 
stration of the new ma- 
chine, the Type- Writer 
Considering it a valu- 
ible addition to his busi- 
ness, he purchased on 
and took it back to his 
office in Texas Soon 
after that, he had occa- 
sion to write to one ol 
his agents in northern 
Oklahoma. He used his 
new Type- Writer. 

The agent had never 

heard of sucha machine, 


and this is the 
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board in the early days. When a man wanted 
a typewriter from the factory he sent 


with his order a diagram of the way he want- 


ed his keys laid out. All operation was by 
the “‘sight’’ method, popularly known as the 
“Hunt and Peck” system. 


These first typewriters were mounted on 
small cabinets much like the sewing machines 
of yesterday. A long handle attached to a 
cord which was looped over a large wheel at 
the right-hand side of the machine was used 
to return the carriage for a new line. Later 
this was replaced by a treadle, as shown in 
the illustration. The price of the first ma 
chine, sold by the E. Remington and Sons 
Company, was $125. It 
“a beautiful piece of furniture for any office, 
study, or parlor.’” In the original catalog 
it was declared that the was not 
tiresome to use, as one finger at a time could 
muscles 


was advertised as 


machine 


be used, thereby resting one set of 
while the muscles of another finger were doing 
An average speed of from thirty 
hopefully 


the work. 


to sixty words a minute was 
claimed. 

Mark Twain (Samuel L. Clemens) 
a pioneer user of the Type- Writer. He appears 
to have been the first distinguished author 
to purchase a typewriter. A letter typed by 
him to W. D. Howells on December 9, 1874 
the very day the machine reached him—is 
still extant. He does not mention how near 


that sixty-word speed he had attained. He 


was 
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progress, however, for he seems to have 
abandoned the “‘Hunt and Peck”’ for the “Hit 
or Miss”’ system of operation! 

“"— don't know,” he tells Howells, 
Il am going to make this typewriting machine 
go or nog; that last word was intended for 
n-not; but I guess I shall make some sort of a 
success of it before I run it very long. I am 
so thick-fingered that I miss the keys. You 
needn't answer this. I am only practicing 
to get three—another slip-up there; only 
practicing to get the hang of the thing. I 
notice I miss fire—get in a good many un- 
necessary letters and punctuation marks. I 
am simply using you for a target to bang at. 
Blame my cats, but this thing requires a 
genius in order to work it just right.” 

Later he was called on for a testimonial, 
under date of March 19, 1875, he wrote 


‘whether 


and 


Please do not use my name in any 
fact that I own 
y stopped using the Typ 


have written a 


Gentlemen 
way Please do not even divulge the 
I have entire! 
that I never 


without receiving a request 


a machine 
Writer for the reason 
letter with it to anybody 
turn mail that I not only 
what progress I had made in th« 
letters, and so I don't 
this curiosity-breeding 


by rf would describe the 
machine, but state 
use of it. I don’t like to writ 
want people to know I 


little joker. 


own 


the little 
business 
have an 
civiliza 


What a humble beginning for 
machine which was to revolutionize 
but to 


modern 


correspondence not only, 


incalculable influence upon 





must have arrived 


second stage of tion! 


vel ole 
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The Song of the Typewriter 


Clickity clack, clickity clack 
The bang of the carriage hard thrown back 
This is the song the typewriters sing 
Clickity clack, clickity clack, kling 


Clickity clack, clackity click 

A soft-breathed curse when the shift keys stick 
Oh, we'll rattle away most all the day 

On our musical typewriters, if we may 


Clickity clack, clickity clack 
The weary arms and the tired back. 
Oh, it tickles me with holy glee 
To hear the beginners play as dfg/ 


Clickity clack, clickity clipt! 
When I've transcribed my last transcript 
Just play this tune at my burial crypt— 
Clickity clack, clack, clickity clipt. 
—James Cook, Brown's Business College 
Rockford, Illinoi 
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The Stenographer and Her Job 


By Sophie Irene Loeb, in the Duluth, Minnesota, ‘‘Herald” 
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ND still they come 


4 in securing the subscription orders of the 


the reports of success 


entire class of Gregg students in schools all 
Phe list 100° 

Don't to tell us 
complete! 


over the country! latest of 


clubbers 
when your 


follows. forget 


is 


club 
ARIZONA 
School, District 


FLORIDA 
ll, Duval High School 
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Rural High School, District 5, Downey 
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Sister Marcella, Donovan Memorial Schoo! 


Faith R. Cox, Publik Bisbee 


Edna Campbe Jacksonville 
Hardy 
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the February issue ) 
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IOWA 


4. Speer, lowa State Te dar Falls 
Mrs. Mary Perkins. Penn School of Commerce. ¢ ska looss 
Florence M. Bodman, High School, Washington 


KANSAS 


Victor C. Hiett, Fort City High School, Fort 

Hazel Quick, Fort Scott High School, Fort Scott 
Mary B. Hill, Reno County High School, Nickerson 
Clara Bollman, Stockton High School, Stockton 


MARYLAND 


Anna E. Roop, Blue Ridge College, New Windsor 
Miss Icie G. Friend, Sparrows Point High 
Sparrows Point 


st Hammond 


Terre Haute 


Sisters of Providence, 
ister St. Antonia, St 


achers’ College, Cx 


Schox 


(Continued on page 277) 
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Shorthand Here, and Shorthand There—and Shorthand, 
Shorthand, Everywhere! 


HORTHAND knows no clime or condi- 
It thrives in Alaska, the Orient, 
in the Tropics—all over the globe. 
From Santo Domingo, that little republic 
f the West Indies, there comes a letter from 
an enthusiast Mr. |. S. Rodriguez: 


tion. 


Says 


Dear Fellow Gregg Writers 

You should by no means believe that shorthand is a 
to success in English-speaking countries 
Island of Santo Domingo, a good 


managed by 


stepping-stone 
nly. Here in the 
any concerns 
reign corporations, conduct 
their business in the English 
anguage, and this gives English 
stenographers a good opportu 
ity to advance in their work 
three years 
four sucl 
these | 


In the course of 

have worked with 

neerns: with two of 
eld regular positions, and work 
lextra hours for the other two 
[ started witha bank, and from 
stenographer I-was promoted t 
secretary of the 
While in this position I did 

me inspection work for the 
nstitution. Later, so tempting 
an offer was made me by the 
factory superintendent of a sugar 
nanufacturing concern that I 
became his secretary. 


president 





I was lucky indeed to be con 
nected with these two institu 
tions. The stenographic work 
fa comparatively small bank 
overs a wide field. Larger in 
stitutions have different depart 
ments under different heads, and 
the work of a stenographer 
n each department is limited 
to the business transacted But 
ere in a small bank on 
stenographer handles executive 
orrespondence, while another 
handles routine work. This 
gives the stenographer ample 
chance to learn a good deal 
Then again, in banking one can 
learn about all kinds of business enterprises The entire 
ommercia! field iscovered. A bank stenographer's notebook 
ie @ catalog of phrases used in bank drafi 
Tew York funds, letter of credit, debit balance, credit balance 
ollateral account, rate of interest, are among the most 
common. 

The work of a stenographer in the factory department 
of a sugar manufacturing concern covers nearly all of the 
industrial field. Any man who likes his work and takes 
pride in it, will have to take no time at all in making his 
own phrase-book. They will naturally flow off the pen 
or pencil. You will get an idea of the wide scope of the 


business 


field when I tell you that the factory superintendent {fe - 


responsible for the following things: Electric plant, fabrica- 
tion of sugar, grinding of cane, hauling of both cane and 
sugar, shipment of sugar, housing of employees, machine 
shop work, laboratory determinations, factory improve- 
ments and construction. What an opportunity to learn! 
Look at my own notebook:—water tap, direct current, 
centrifugal machine, scraper plate, cross bar, ox-cart, syn- 
chronous condenser, water main, blue print, tail end shaft, 
coupling pin, locomotive engineer, ammonia, leuconostioc, 
pre-crusher, boiling house, live steam, sucrose extraction, 
cane boat, accident report, normal juice, 40-pound rails, 


Greggttes at 
Mala 


defecation tanks, work orders, accounts receivable, liming 
station, sulphuring siation, polariscope reading 
The success of Gregg writers in Santo Domingo cannot be 
disputed. The list of Gregg men would be the list of the 
best paid and better regarded men in the several com 
panies’ pay-rolls. I always wondered whether Mr. Gregg 
really ever realized how much good he has done to ambl- 
tious young men with a desire to attain success 
In closing, let me urge all our fellow writers to take this 
stand: Shorthand is not only a means of getting a liveli- 
hood; but it is also an art, and our efforts should be di 
rected towards improving our shorthand writing so much 
that not the least doubt will 
there be of its right to figure 
among the arts. Do not let 
work interfere with your ad- 
vancement along this line I 
find it a when the 
brain is dizzy, to 
haracters, find new 
and go over my old notes 
And do not forget, by all 
means, get that O. G. A. Certi 
and will not 


great relief 
practice my 
phrases 


I have mine 
exchange it for a diploma trom 
the best university It 


hcate 


means 


a good deal more to me 


Sincere! 


INDALECIO S. RODRIGUEZ 





Care of Central Romana, In 
La Romana 
Republi 


Dominica: 

N ASIA, too, shorthand 

is coming into its own 
We reproduce a_ picture 
of Mr. Tan Wan, 
instructor in the Anglo 
School, Singa 
two of his 


Lee 


Chinese 
pore, with 
pupils 

“We have 
ing your shorthand since 
1908,"" Mr. Wan, 
and I have the intention 
of forming a Gregg Shorthand 
in this part of the globe “da 


been teach 


Singapore, 
vsia 
says 


Association 


A T the Young Women’s Christian Asso 
4% ciation in Tokyo, Japan, Miss Lelia L. Lacy 
and her Mrs. Tsuga, conduct 
courses in shorthand, typewriting and allied 
business the next page is 
shown a group of We you 
will agree with us that they are cheerful and 
attractive. Miss Lacy and Mrs. Tsuga are 
standing fifty young 
did not get in on this photograph, much to 
our regret. 

The commercial classes have organized two 
flourishing clubs. When they decided upon 
a name they chose “T-S Club,” or Type 
writing-Shorthand Club. There are no equiv 
alents for these words in Japanese, being 


assistant, 


subjects On 


typists. believe 


Some eager women 
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foreign innovations, and so they simply use 
the English words. Each club has a member- 
ship of between thirty and fifty. One of 
the clubs is composed of day students and 
holds afternoon meetings; the membership in 
the other is made up of girls and boys hold- 
ing positions, and convenes in the evening. 
The students 
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Miss Lacy writes us: “For the past two 
years I have been teaching Gregg Shorthand 
and Rational Typewriting in the Tokyo 
Young Women’s Christian Association. Short- 
hand and typewriting are being used more 
and more in Japan and there is an increasing 
demand for typists and stenographers. The 
Gregg system 
seemsto be more 





are very serious 
about their club 
duties and take 
great pride in 
holding the ol 
ficial positions 

Prior togoing 
to Japan, Miss 
Lacy was with 
a large law 
firm in Rich 
mond, Virginia, 
and had had 
several years’ 
business ex 
perience. Mrs 
Tsuga lived for 
years in 
America and 
knows our language and business methods 
The Tokyo Young Women’s Christian Asso 
ciation is equipped with the latest and best 
in textbooks, charts and office applicances. 


some 


Tokyo Y W 


our publications 
and deferential, very bright, and indefatigable 


generally used 
than any other 
The Young 
Men's Christ 
ian Association 
also teaches 
Gregg.” 

The San 
Francisco office 
of the Gregg 
Publishing 
Company is a 
clearing house 
for the many 
young men who 
come over from 
the Orient and 
who have 
learned about us through the schools using 
They are supremely polite 


1. Class 


workers, and never without positions. 


eoO° 


A *Pointer’’ from John Wanamaker 


[This and the many other sound observations from Wanamaker's writines which have long been a daily 


lisements of his stores, give us a modern ™ 


feature of the adver 


Poor Richard” in our day Eprror] 
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HYMN OF THE LOYAL GREGGITES 
by 
Colquitt N. Koepp 


Tucson, Arizona 


We're good loyal Greggites--how happy our lot! 
In the days that are coming it'll help boil our pot. 
We study, read, practice, and transcribe--why not? 
By the end of the year we will know quite a lot. 
Quite a lot, 
Quite a lot, 
By the end of the year we will know quite a lot. 


Quite a lot will then mean anything that you say. 
Ve'll write it in Gregg's swift and beautiful way. 
For--come right down to it--Gregg feels just like 


play-- 
Particularlee when you study each day. 
--dee each day, 
--dee each day, 
Particularlee when you study each day. 


Even in summer we'll practice a bit, 

For the GREGG WRITER'S fun, every story in it. 
We'll write, then we'll laugh and we'll laugh and 
then write, 

For its editor knows what is clever and bright. 
--ver and bright, 
--ver and bright, 

For its editor knows what is clever and bright. 


And sposin’ that Tucson right now in its biz 
Don't even want us as good as we is, 
We'll know it ten years from now--amply repaid 
For all of this Gregg that we've got in our haid. 
In our haid, 
In our haid, 
For all of this Gregg that we've got in our haid! 
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Anne Lee—Peacemaker 
By Helen Moriarty 


Concluded from the February issue 
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ind what about 
me?” he demanded 
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Concluded on page 200 
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Conducted by W. W. Lewis 
Head of Theory Department, Gregg Schoo! 
6 North Michigan Avenue, Chicago 


How to Transcribe 


HEN YOU have completed the 
principles of shorthand and have 
mastered typewriting, you are ready 

for dictation. This is one of the most inter- 
esting problems of one’s stenographic expe- 
the codérdination of shorthand and 
typewriting. As you take your first letters to 
transcribe, you are prone to forget many 
things you learned while studying the princi 
ples. Are you dating your notebook each 
day? Do you leave a space between, or num 
ber the different takes? In your anxiety to do 
good work, you are tempted to write very 
full outlines, to neglect phrasing and to change 
from your accustomed style of writing. 
If you permit yourself to follow this wrong 
way for even a few days, it will be difficult 
for you to get back into the right form. 

Let us discuss the best method of tran- 
scribing. In taking dictation, be sure to write 
shorthand just as you have been trained, and 
as correctly as you can in accordance with the 
principles of the system. However, force 
yourself to write the word without hesitation, 
whether you employ the correct outline or 
Make your notes as accurately as you 
can. Indicate capitals and proper names 
Show the endsof sentences. Failure to do this 
frequently makes transcribing very unsatisfac- 
tory. As you take dictation, try to get the sense 
of it. Ifthere are pauses here and there, you 
can utilize this time in correcting any poorly- 
made outline and in planning how you will 
arrange the letter. Decide, also, what punc- 
tuation should be used. This faculty of 
economizing time is one you will need to culti- 
vate if you expect to get the most out of a 
working day. 

From the amount of space taken by your 
notes, learn to determine whether to single or 
double space the letter, and what margins are 
necessary to display the letter attractively. 
You can show this in your notebook, if you 
wish, by ds for double space, ss for single 
space; m5 or mJO will show that margins are 
to begin at 5 or 10, as the case may be. Before 
typing your notes, a few moments spent de- 
ciding such things will save many mistakes and 
greatly increase your speed in transcribing. 

The average stenographer wastes a great 


rience- 


not. 


deal of time inserting paper into the machine 
and in performing other seemingly unimpor 
tant duties. Practice inserting the sheet with 
a quick movement. After the paper is in the 
machine, adjust it if necessary, and write the 
date. Now, turn your eyes to your notes and 
keep them there Put in the name, address 
and salutation. Next, read the first sentence, 
then write it at a rate that will permit you to 
maintain accuracy Keep your eyes fixed on 
your book all the while and think of the mean 
ing as you write. Concentration is all im 
portant. De not hurry; do not glance at 
your machine. When have written the 
first sentence, take the next in the same way 
and so on until you finish. Before taking a 
letter from the machine, look it over to catch 
any possible easier and 
quicker to make corrections before removing 
the sheet from the typewriter than it is to 
replace the paper and do so. As you finish 
each letter draw a line through the notes, to 
prevent duplicating the letter if interrupted 

You will not have much speed on the first 
letters you transcribe. For a few days, it 
will not be advisable for you to try for speed 
Aim rather to be deliberate, to be sure, and 
to center your mind on acquiring correct 
habits in transcribing. Do not waste time 
If you think matters out beforehand, you will 
avoid mistakes. Use your head and you need 
not worry about your progress. The typist 
who transcribes by fits and starts cannot 
possibly be as accurate or as rapid as the one 
who works along steadily and surely. 

_As each letter is finished, direct the envelope 
and slip the top of the letter under the flap 
of the envelope. Lay your work face down on 
the desk, so that it may not be read by in 
quisitive eyes. 

Your ability in transcribing will depend very 
largely upon the facility with which you read 
your shorthand notes and the correctness with 
which you can type without having to give 
too much conscious effort to the direction of 
your fingers. If you are weak on either of 
these points, get busy and overcome the weak. 
ness. Read critically all the shorthand your 
time will allow, analyze the characters, memo 
rize good forms and use them. Further 


you 


misprints. It is 
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Lesson IX 


Words 


To acquire a good style in writing shorthand 
or to keep one when once you possess it, let 
me emphasize, it is necessary to read well- 
written shorthand; such will be found in the 
Gregg Writer. Copy as closely as you can the 
shorthand forms. The various reading books 
published in the System are very interesting 
and helpful; such as, ‘Letters of a Self-made 
Merchant to his Son,” “‘Legend of Sleepy 
Hollow,’ “Rip Van Winkle,” “The Great 
Stone Face,’’ ‘‘The Sign of the Four,”’ and 
others. Do some plain copy work on the 
typewriterevery day in order to limber up your 
fingers. Alphabetic sentences are good for 
this, as they enforce work on the entire 
keyboard. 

You cannot consider yourself a good tran- 
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Lesson X 


Words 


scriber until you have reached the limit of your 
typewriting speed. That is, you should be 
able to read your notes as rapidly as you can 
type. If you cannot do this, apply yourself 
to the task of learning to read more rapidly. 
The habit of fast reading can be acquired only 
by practice. 

After a little experience, your eyes will 
travel along your notes ahead of your typing 
and you will be able to grasp the meaning and 
readily determine the proper punctuation. 
With practice in reading, you can easily keep 
ten or more words in advance of the typing. 
Especially will this be true if you follow the 
plan, while taking dictation, of going over 
your notes during the time you are not actu- 
ally writing. If the dictation is given at a 
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Words 


} 


steady pace, of course this will be impossiblk 


but few dictators go at an rate fron 
There 
should be 


notes tor 


even 
he beginning to the end of a letter 
will be 


itilized in 


frequent pauses which 


preparing your rapid 
reading. 

sure of the 
Many 
attempt to transcribe from shorthand notes 
without 


or not 


In transcribing, hb meaning 


before you begin writing beginners 


regard to whether they make sens 
Your impression of a perfectly ex 
may be 
your judg 
always. If a letter means nothing ‘to 
you when you have had the opportunity of 
hearing it dictated, how about the recipient 
of the letter when typed? 


ecuted outline wrong sometimes 


therefore apply intelligence and 


ment 
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Lesson XII 


Words 


Page the Plesiosaurus 
OUOTE from the Associated Press dis 


pat hes 


WV! 


“The 


halted to-day to correct an error in the Con 


legislative grind in the House 


presstona Re rd which brought a recollection 


of summer-resort xivertising in the ftull 
season. 
Record,’ said 


* "On page so ind-so of the 


Representative Landham, Democrat, of Tex- 
as, holding aloft a bound volume of the Con 
gressional Daily, ‘| am made to say that they 
have not lost any of the helium out of the sea 
of its flights. I did not say sea 


which is some different.’ "’ 


serpent in an 
serpent; I said C-7, 
Clear case of ‘‘English as she is heard.” 





THE GREGG 


276 


Training Stenographers for 
Executives 


R. Wallace Clark, Industrial Engineer 
M. of New York, in speaking before 

the Gregg Shorthand Teachers’ As- 
sociation, New York City, on the subject of 
training stenographers, made some valuable 
suggestions, particularly for head _ ste- 
nographers. 

Mr. Clark is a specialist on reorganizing 
offices—the aim being to apply the same 
principle in offices that has been applied 
with such wonderful results to industrial con- 
cerns. The head stenographer is a focal point. 
Consequently, one of the most important 
features in promoting office efficiency is the 
manner in which head stenographers handle 
their depart ments. 

Mr. Clark's instructions to head stenog- 
raphers, as presented in his paper, are as 
follows: 


INSTRUCTIONS TO HEAD 
STENOGRAPHER 


Instill into the people under your charge the impor- 
tance of doing everything in the best way it can be done, a 
respect for their work and a liking for it. 

Do all you can to encourage self-development. 

Keep in as close personal touch with them as possible. 

Do what you can to develop in your people a desire to 
render service. 

Treat your associates fairly and generously and inspire 
in them a feeling of respect and loyalty toward the Com- 
pany and you, and confidence in your judgment. You 
cannot conduct the department successfully unless you have 
the codperation of the people around you. 


Seeing that instructions are followed— 
Before you give any orders or issue any instructions, con- 
sider them carefully. Be sure that the order is necessary 
and that your explanation of it is clear and complete 
When the order is issued, see that it is obeyed. If you find 
that the order was not wise, do not be afraid to withdraw 
it; but, as long as the order stands, you must see that it is 
obeyed. 
“The authority to issue an order involves the responsibility 
to see that it is properly executed." (Gantt) 

The best way to get your instruc- 
tions carried out is to inspect the work 
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“rub itin.” Weare not interested in the past; only in the 
future. 

Share the burden of the work with the employee. 
Suggestions—Give careful consideration to all sug- 
gestions and criticisms received from members of your de- 
partment or from outsiders. 

Either adopt a suggestion or tell the person who made 
it why you are not adopting it. Every suggestion or crit- 
icism should be answered in some way. 


The ambitious stenographer always has 
his eye on the job above. These instructions 
furnish some valuable suggestions to help 
you get that job. 


oOo 


How Business Letters Were Writ- 
ten Several Thousand Years Ago 


Ti evse is a rather startling idea, but it is 


true. In 1917 Professor Henry F. 

Lutz, of Yale University, brought outa 
book in which he treated Babylonian letters 
somewhat extensively. The following is one 
of the letters dealing with the question of 
profit sharing—and yet we think of that as a 
modern topic for discussion. But we had 
been thinking that modern millionaires out- 
stripped the kings in wealth until they struck 
Tutankhamen’s tomb! 


VI. (No. 92) 


A Latter concerning the distribution of profit shares 
To Sin-Shamvh, 

Adad-Yarrum, 

Shunatum, 

Sili-Damkina, 

and others 

speak :— 

Thus seys Gimillum 

May Shamash preserve your life! 

As you have heard 

since the second month 

my master has told me to distribute 

to the men the equal shares of the 

profits which are on hand. 

So I put the equal shares of the 

profits which are on hand, before the 
men, on account 





frequently. In reading the outgoing 
mail you will discover the instances in 
which instructions as to “Forms of 
Letters’ and “Special Work" are not 
being followed. An unexpected weekly 
inspection of self-starter stops, mar- 
ginal stops, contents of desks, daily re- 
ports, etc., would be the best way to en- 
force the instructions as to “Handling 
Equipment” and “Records of Work.” 


If something has gone wrqng, find 
outif you have given clear and com- 
plete instructions covering the subject 
and so presented these instructions that 
they have been fully understood. If 
you have not done these things, the 
fault is yours and not the worker's. 
Classify the mistake properly; and, if 
it is of any importance, devise some 
method which will prevent its recur- 
rence, but do not begin any method 
which you do not intend to continue. 

Call every mistake to the attention 
of the worker and tell her how toavoid 
itin future. It is not necessary to 





April 1st 


All O. G. A. 
papers 
4nnua 
lest must be in 
our hands be- 
fore that dale! 


Is YOUR 


specimen ine 


of the order of my lord 

On account of you 

my lord has told me to divide up. 

And to my lord I spoke in this fashion: 

“Let the men take the equa! 

shares of the profits which are on hand 

But the men of the brickyard, I do 

not give them."’ So I hold the brick 

layers since two months. 

Come up and 

your case, which you have, 

establish before the servants of the 

king. 

(From Vol. II Babylonian Texts, Yale 

Oriental Series) 


or the 
Con- 


The letter is an interesting 
study. After the usual for- 
malities, the writer gets di- 
rectly down to business and 
states the facts clearly—what 
more could be asked in the 
modern business letter? 
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Radio Typewriting 


YPEWRITING in an airplane flying 
among the clouds with radio machinery 
duplicating the letters miles away and 

eeling the message off in print, is a develop- 
nent the navy department has announced as 
giving naval aircraft a means of communi- 
ation in advance of radio telegraph and tele- 
phone systems now in current use. 

The Bureau of Standards at Washington, 
D. C., several months ago, explained some 
experiments by F. W. Dunmore, which in- 
dicated that a recently perfected radio-relay 
recorder might do away with code operators 
by printing the code message on a tape so 
that it could be read visibly by inexperi- 
enced men. Then last summer the naval 
aerial and radio experts went the Bureau 
one better by printing radio messages auto- 
matically on a typewriter. 

Coéperating with the radio laboratory of 
the bureau, experts of the navy specially 
tested the operation of the linewire teletype 
by radio and succeeded in printing messages 
for distance of nine miles. The radio 
circuit was established between the Bureau 
of Standards near Chevy Chase and the naval 
air station at Anacostia. 

Further experiments established the fact 
that messages printed on a machine installed 
in an airplane and transmitted by radio may 
be recorded on a typewriter in a ground 
station. 

Successes already attained by experts 
working in conjunction with the navy, the 
department asserted, assures the practica- 
bility of the scheme. 

That such a development will be of incal- 
culable value to all forms of aviation, com- 
mercial and military, follows inevitably on 
the heels of the work being done by the navy, 
it is predicted. 

The device has been named the “‘teletype.”’ 
It resembles the commercial typewriter, in 
that a keyboard having the letters of the 
alphabet and other symbols on it is arranged 
for hand operation. 

Each key is connected to the radio instal 
lation in the plane and, when a letter is struck, 
a radio impulse is flashed from the antennae 
on the plane to the receiving stations below, 
where the letter is reproduced on paper. 

A reversal of the operation so that the 
plane can receive messages from ground 
stations, is said to be only a matter of detail 
The new system, it is declared, also possesses 
the advantage of eliminating much of the 
chance of error in transmission, receiving, 
and sending, experienced in the telephone 
and telegraph devices. 

The teletype has been in use for eight 
years in connection with hand-wire opera 


tions, but its application to radio use is a 
recent development. The tests at the naval 
air station last August were the first con- 
ducted in an aircraft. 

“This,” the statement said, “will be a 
marked step in advance, in that it will allow 
explicit directions to scouting and combat 
flights in flight by the commander-in-chief of 
the fleet and will enable scouts and other 
types of planes to convey accurate and de- 
tailed information to the high command 
The new method will permit the sending and 
receipt of duplicate orders of record, elimi- 
nating errors and a knowledge of code, be- 
sides saving the time of rewriting. 

The practical made future 
commercial aerial news reporting, 
when a correspondent covering an aquatic 
event, marine engagement, or sea manoeuvers 
can send his copy straight to the editor's 
desk. Another value, if aerial passenger lines 
are extended, would be the receipt and dis 
patch of typewritten telegrams, stock re 
ports and news dispatches, ready for delivery 

Radio typewriting—could the Father of the 
Typewriter have dreamed fifty years ago of 
such a development! 


tests assure 


uses in 


oOo 


Our Annual Roll of Honor 


Continued from page 266 


MASSACHUSETTS 


Miss C. E. Paradis, Westport High School, Centra! Village 
Persis B. Kilby 


Perley Free School, Georgetown 
MICHIGAN 
Josephine Pasquini, Calumet High School, Calumet 
MINNESOTA 
B. M. Winkleman, Duluth Business University 


MISSOURI 


lsora R. Garrett, Bartlett High School, St. Josep! 
Lillian R. James, Lafayette High School, St. Joseph 


NEW JERSEY 


Cardilla, Manasquan High School, Manas 


Duluth 


Miss Marion | 
quan 

Esther E. Hanna, West New York High School, West New 
York 


NEW MEXICO 
Kathryn Keenan. Santa Fe High School, Santa Fe 
OKLAHOMA 


Bernice Bow, Ardmore High School, Ardmore 
Don W. Brunskill, Pauls Valley High School, Pauls Valley 


OHIO 


Chloe D. McGlinchay, High School of Commerce, Co- 
lumbus 

Ethel E. Steinman, South Euclid High School, South Eu 
clid (Continued on page 278) 
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OREGON 


Matilda S. Jones, Gilliam County High School. Condon 
Mrs. Elizabeth Jerome, Medford High School, Medford 
W. L. Staley. Capital Business ¢ ollege, Salem 


PENNSYLVANIA 


M. B. Wineland, Juniata High School, Juniata 

W. Jerome Lanning, Peirce School, Philadelphia 

Bess M. Conley, Miss Conley's School of Shorthand. Pitts 
burgh 

M. R. Cooley, Business High School, Pittsburgh 


SOUTH DAKOTA 


Catherine M. Beggs, High School, Del! Rapids 
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UTAH 
Nina Bunker, Dixie Norma! School, St. George 
WASHINGTON 


Ann Kieckhefer, State College of Washington, Pullman 


WISCONSIN 


Miss A. Rhoton, High School, Markesan 
Mrs. Gladys Swanson, Centra! Continuation School, Mil 
waukee 


Myra Bucklin, Tomahawk Public Schools, Tomahawk 


WYOMING 


Antonia Mauz, Evanston High School, Evanston 


oO°o 


The Thinker 


By Berton Braley 
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Editorial Views 


The Radio as a Dictator 


HE radio waves broadcasted from the 
numerous stations in the country have 
practically engulfed a large portion of 

he human family, and transformed it into a 
ubmerged group of radio “‘bugs.'"" Wherever 
ou go there two general 
ypics of conversation. One re lates to tubes, 
rystals, antennae, condensers, tuning, static, 
tc.; the other is a wail about the consuming 
lrought that has settled upon the land, or a 
heated and laudable protest about the flood 
{ dampness encountered here and there, in 
spite of a certain constitutional amendment- 

lepending upon the viewpoint of the “‘argu- 


nowadays are 


hers. 

While the world used to be divided into two 
great classes, winners and losers, the present 
classification new designations 

1) radio fans and (b) the “ignorant But 
the radio, after all, is a wonderful institution 
possibilities 
Besides pro- 


comprises 


It has unlimited possibilities 
that stagger the imagination. 
viding free crop reports, children’s bedtime 
stories, the noises of electric generating plants, 
nusic and singing, the speeches of great and 
near-great political leaders, lectures on all 
possible subjects, to say nothing of Sunday 
sermons, and having a disgusting penchant 
for gathering up all the electrical disturbances 
et loose by man and Nature, it has made it 
possible for some of the enterprising and am 
bitious shorthand writers, in their quest for 
speed, to utilize the service by taking down 
everything in the way of a speech that comes 
nut of the ether. And that is a very practical 
ise of it 

If the stenographer is located within the 
irea of the big broadcasting stations and is 
provided with a suitable receiving set, he can 
get practice matter at almost any time of the 
day or night. By informing himself as to 
what is going on, through the announcements 
n the newspapers, he can cut into a speech 
it almost any opportune time. The speeches 
ire delivered with great deliberation, and 
onsequently they are generally within the 
speed range of the average writer. The great 
variety of matter available is not one of the 
least of the advantages 

And the typist is not left out of the reck- 
oning, either. Whenever the latest fox trots 
are being broadcasted he can get out his 
trusty Remington or Underwood and keep 
step in practicing from one of the Competent 
Typist tests appearing in the Gregg Writer 


Almost any one living within a reasonable 
distance of the big broadcasting stations can 
have the advantage of this continuous “‘dic- 


tation’ at a lowcost. For example, a receiv 

ing set capable of functioning up to 150 miles 
may be purchased at a price of from ten dollars 
to fifteen dollars 
rhe first thing to find out is where the nearest 


broadcasting station is located; then consult 


twenty dollars at the most 


some of the equipment experts as to the in 


stallation required. Perhaps some of our 


readers who have 
throw some light on the subject 


become radio experts can 
If so, send 
in your solution of the problem Make it 
short and non-technical. We expect soon to 
hear about a number of these “radio dictation 
clubs” or “radio typing clubs,"" and who 
knows but what the radio may result in adding 
wings to our typing and shorthand abilities? 
Some of the enterprising may 
put on special programs for the Gregg writers 
and “‘Rationalists."’—R, P. S, 


broadcasters 


oO° 


The Synonym for Shorthand 


N THE New York Evening Post for Febru- 
ary 10 there appears an interesting article 
by one of its special correspondents, deal 

ing with the Federal women employees and 
their night 
schools of Washington 


contribution of students to the 


There are at least a dozen night schools for business 
training in the Capital, of which three are public achools 
Most of these schools have three class 
conspicuous minority, 0 not a majority, of the 


the dinner table on Monday, 


nights a week, and a 
women in 
every boarding house bolt from 
Wednesday, and Friday after gabbling 
and balances throughout the 

All of which shows that the accepted syno 
shorthand is Gregg Briefly, the 
writer the conclusion that while 
thousands of the Federal each year 
study various courses assiduously, in the end 
they stick to the old job 
fear to take the leap into a new field 
however, who go on in perfecting themselves in 
the special field in which they are engaged 
make progress that justifies the energy and 
time The writer concludes 

Yet the longer one stays in the Government the harder 
it is to leave There is something in the fascination of 
the white, wide city, something in the stir of politics about 
and a great deal in the generous annua! relief from duty 
and the precision of the work day's clos Many whe 
rebelled against the first month's work now make the office 
as natural a preliminary as washing and combing to the 


anxiously of Cregg 


meal 


nym for 
comes to 
women 


mainly because they 
Those. 


devoted to it 
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real occupation in the evening class and dread the success 
which may take them from the Capital. 

The opportunity for study in Washington 
is almost unlimited. The civil service em 
ployees may prepare for almost any profession 
they wish to take up. Whether or not they 
make use of what they learn is a mere matter 
of courage. The secretarial course seems to 
offer the best opportunities, for it does not 
involve a complete change, but merely a step 
forward.—R. P. S. 


oOo 


Editorial Brevities 

N this issue (page 265) we reproduce plates 

written by Mr. Louis A. Leslie, who last 
summer won the amateur shorthand cham- 
pionship at New London, We feel sure that 
the readers of the magazine will be interested 
to observe the style of a practical writer of 
the expertness of Mr. Leslie. An editorial 
could be written on the value of laying a 
foundation such as Mr. Leslie has done, as a 
sure basis for speed and accuracy, but we 
simply print the plates without other com 
ment. 

Another interesting feature is the song of 
Mrs. Koepp's on page 269. Mrs. Koepp is one 
of the most enthusiastic teachers we know, 
and this song she composed for her class last 
year is just a sample of one of her unique 
*methods of creating interest. “It has added 
lots of vim and energy in attacking short- 
hand,” she tells us. There was a shorthand 
version included, written by Miss Madeline 
Sturges, one of the class who had just won 
an O. G. A. ring for the best paper out of a 
club of sixty-seven papers submitted from 
the school, but as blue ink notes will not 
engrave properly, we print the words as mime- 
ographed for the class. 


oOo 


Obituary 
Mabel S. Pratt 


Q)* January 22, 1923, Miss Mabel S. Pratt 

passed away. Miss Pratt for the last eight 
years has been working with Frederick H. 
Gurtler in Chicago. During that time she 
wrote, Mr. Gurtler estimates, perhaps as 
great a volume of accurate and artistic type- 
writing as any one in the country, and 
the neatness and beauty of her work will 
ever remain a monument to her devotion 
to duty and a credit to her great efficiency. 
Miss Pratt was one of the charter mem- 
bers of the Chicago Gregg Shorthand As 
sociation and a very enthusiastic sharer in 
its activities. This brought her into personal 
touch with many of her fellow writers in this 
city, and through assisting Mr. Gurtler in con- 
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ducting his Efficiency Course, she is known 
by correspondence to hundreds of Greggites 
throughout the country. Her example of 
faithfulness and loyalty to her work was an 
inspiration to all who knew her. 


o@o 


The World Belongs to the 
Fighting Few 


) 
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Conducted by 
Florence Elaine Ulrich 


Credentials ~ 
: nt aap 


e 


631 South Wabash Avenue 
Chicago, Illinois 


The Value of Persistence and Resistance 


HAVE been considerably impressed, as 
some of you may have been, by the inter 
national reputation gained in the literary 

vorld by a young woman, an immigrant, who 

ume to this country poor in worldly goods 
ind worldly knowledge, but rich in an ambition 

This gir! did as countless 

scrubbed 


become a writer 
thers have done and are doing 
floors, washed dishes, and worked in factories, 
getting at the end of the week a meager wage 
hardly remunerative enough to keep the how! 
ng wolf away from the door But in her 
humble and bleak little she 
lreamed dreams of becoming a 
ill of her energies consciously uncon 
iously were concentrated to overcome the 
»bstacles that stood in her way And among 
the many impediments that confronted her 
was that of mastering a new language in a 
strange land. Illiterate 
she was, her heroic effort to acquire an edu 
ation and bring to full materialization her 
imbition arouses our sympathy and admira 
tion. To-day some of the world’s best writers 
ind critics have only praise and commenda 
tion for her splendid achievement as a short 
story writer and novelist. 

[wo years ago, | had the pleasure of meet 
ng this same girl—only then beginning to 
taste some of the fruits of her labor—and this 
me thing that she said to me impresses me 
is being the secret of her success. “‘Whether 
| have an idea or thought to write down or not, 
| closet myself in my room for four hours each 
Sometimes I don't 


basement room 


writer, and 


and 


and homeless as 


lay with pencil in hand 
write down a single word or phrase during 
that time, Mut I think and think hard 

What is the difference between that young 
woman and countless numbers of others who 
have the same ambitions, the same desires to 
succeed, the same dreams of goals won, the 
same and even greater intellectual advantages, 
and an environment more conducive, possibly, 
to success? May it not be simply this: 
Power of persistence and of resistance. We 
cannot develop persistence, of course, unless 
we establish strong resistance power, because 


the little elf of diversion will present himself 
and coax us to partake of easier things. 

lo illustrate: Many of you have set your- 
selves the goal of becoming expert stenog 
raphers and secretaries, and you know that 
in order to attain that goal you have before 
you many hours of conscientious study and 
practice in order to master the fundamentals 
of shorthand and typewriting and the other 
allied subjects that go to make up your course 
even before you can enter the coveted dic 
tation and transcribing classes 
or should, that oneof the important essentials 
in this preliminary work, and indeed in the 


shorthand 


You realize 


entire course, is the mastery of 
penmanship. So you make a resolution, and 
by reason of your assignments set aside a 
certain time each day for penmanship prac 
yourself a minimum re 


and what happens! 


tice, demanding of 
quirement in proficiency 
\ best beau calls to suggest a nice little party 
and—whiff! resolution, forgotten, 
momentarily at least 
flits to party dresses, dancing boots, and vari 
ous trinkets not mentioned in the pages of the 
Manual The practice, if still 
carried on, is reduced to mere mechanical 
writing, poorly and inefficiently done. We 
get some of it here every once in a while 
Now, lIlike to see John and Mary have good 
times—lI like to them myself—and | 
want them to continue to have good times; 
but, knowing that only as they are able to 
grasp success in both hands will their good 
I urge you to begin by mak 
your shorthand and type 
If you practice but ten 


Csone is the 
is the goal, and the mind 


shorthand 


have 


times be assured, 
ing a 
writing study now 
minutes a day, let it be understanding practice, 
let it be enthusiasti Resist the 
temptations that would lure you from it 

All the big, influential men and women you 
know or have heard about have to dothis. A 
certain insurance executive ‘‘called to the 
mat’ one of his men for shirking. The agent 
offered the excuse that he didn't like interview- 
ing prospects, and intimated, further, that the 
probably did. “‘No, | did not 


success of 


practice 


executive 
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like it any more than you do, and nothing 
would have pleased me better a good many 
times than to remain at home and read a book, 
but I knew that that wouldn't promote me to 
the executive chair, so I resisted the impulse. 
It isn't doing the things that you want to do 
that brings you what you want—always. 
More often than not it is doing the thing you 
do not want to do."’ To-day that executive, 
if he so chooses, may remain at home and 
read a book 

But as we have seen, to resist these distract- 
ing impulses will not alone bring success. It 
must be accompanied with persistence in the 
direction of the goal sought. If the way be 
long and wearisome—and the shorthand road 
will sometimes seem to be when we are par- 
ticularly discouraged—take your eyes away 
from the distant goal for a while and watch 
gliding by you the little milestones along the 
way. You can reach them more quickly and the 
little reprieve the thrill gives you makes you 
more eager, enthusiastic and strong for the 
next spurt 

I mean the various shorthand and typewrit- 
ing credentials, and the contests. Sometime 
ago we published in these columns names of 
students from Siam who won Honorable 
Mention for excellence in shorthand writing 
Later one of those students, Mr. Hock Chuen 
Buen Wongse, won the Superior Merit Certi 
ficate. Just the other day we received the 
shorthand notes and transcripts of an eighty- 
word speed test of two of these students, 
submitted by Brother Rogatien, containing 
only six and seven minor errors respectively 
The shorthand is beautifully written. I wish 
it were possible for us to reproduce these 
notes, because not only do they reflect some 
of the finest penmanship we have seen in a 
long time, but I believe they would be an 
inspiration to you. Manyof the outlines are 
perfect, in spite of the fact that they wer« 
written in that construction for the first time 
and under the pressure of a speed dictation 
test; all of them have the life and vitality of 
fluent and gracefulexecution. The b's, r's, and 
I's, especially, are well made. The differ 
entiation in length of strokes and size of vowels 
is better than most of the work that comes to 
this department, where the writer has all the 
time he needs for practice and preparation of 
the specimen. Unfortunately, the work is 
done in blue ink and will not reproduce. 

It merely goes to show that the habits 
established in the formative or theory period 
of shorthand will persist during the dictation 
period and do away with the possibility of 
illegibility. How many of you Greggites 
write from dictation shorthand that can be 
read by another writer of the sytem? That is 
the ideal style to have, and the style we aim 
to promote. So we give you tests each month 
to practice and write. By these tests you 


may guage your ability, and see how 
rapidly you are nearing the goal. 

Just now you have a chance to compete 
with thousands of other writers all over the 
world in the Annual O. G. A. Contest. Are 
you going to doit? I want this minute to say 
to You, ‘Come on, be a sport, and join hands 
with the rest of us!" Let your motto be to 
RESIST DIVERTING IMPULSES AND 
PERSIST IN THE ACCOMPLISHMENT 
OF THE END SOUGHT. 


®* © @ 


Plate for January O. G. A. Test 
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From Thomas H. Huxley's Autobiography and Essays 
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\Nlaterial for March Tests 


iprél 25, 1023 
the mistakes of the pe nd press on to the greater achieve 
ments of the future nuch time to the in 


ment of you! th , hav t © t 


()' R test this not at all say ody 
very different Dickens Sapiens eal ton tettne 40s — 
1 picture ol Niagara Falls that you have To 


0. G. A. 


iprove 


criticise others 


time is poetic 


large f fry. too noble { r, too strong 
of troubk 
this fact t 
not in lou 


from masterly 


think well of yours proclaim 


( 
; 


en practicing } wid 


the past month 

will find in it, 
ny 
will 


skill 


penmanship! 


wever, mi a 
that 
your 


ines 


rcist 


difference be 


earthenwarfe, por 


and china is no 

nderstood, and 
difficult 
sh between 


etime 
tingu 
ne was 
e which is whi 
apply ink lt 
easily wiped 
it leaving an 
it is china or por 

st if ere is 3 


it isearther 


iain al ! 
a hard 
ous bod and are 
ctly translucent 
earthenware a 
it is somewhat 
is and not s0 
is translucent 
Six ts 

origin of the 

1 porcelain is inter 
Ear im the 
it was used 
ce to describe a 
sembling mother 
earl When in the 
nth century (hi 
ttery was brought 
this, tu 


signated as por 


Furope 


Later its mear 

as enlarged to ir 

le pottery of a simi 

whict 
le in France 


kind was 


O. A. T 
Junior Test 
Make an 


ite and artisti 
opy of the follow 
ng article by Mr: 
harles F. Haanel 


accu 


mise Yourself. To be 
irb your peace of mind 
prosperity to every 


he sunny side of everything and make \ 
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the success of others as 








The purpose of the O. G. A. is to encourage 
the development of skillful shorthand writing 
Membership is granted to those whose notes show 
artistic merit. 

How to become a Member: Practice the test 
article until you secure two copies that represent 
your best work. Mail one of these to the editor 
of the department, and retain the other for com 
parison with the published plate. If the specimen 
sent us reaches the required standard, a member 
ship certificate will be sent you. Otherwise your 
work will be returned with suggestions and criti 
cisms and you may try again. To secure approval 
notes must be correct in theory, accurate in pro 
portion and execution, free in movement 

A Certificate of Superior Merit is awarded 
to those whose notes are of superior excellence 
This is the highest credential awarded for artistix 
shorthand writing. It will be issued in connection 
with the membership certificates to those whos 
notes warrant it. Members may become candi 
dates for the Certificate of Superior Merit. A cir 
cular about this certificate and how to secure it 
will be sent on request. 

Examination Fees: An examination fee of 
ten cents must accompany each specimen sub 
mitted for membership, fifty cents each applica 
tion for Certificates of Superior Merit 


The O. A. T. is the professional organization 
of the artists in typewriting. It is open to all who 
qualify as superior craftamen 

Junior Membership: Membership in the 
Junior division is open to anyone who is studying 
typewriting in a school or by himself who is able 
to pass the Junior test 

Senior Membership: Membership in the 
Senior divison is open to all typists whether 
attending school or not who have reached a speed 
of at least forty words a minute. Senior tests 
must be accompanied by a signed statement that 
the candidate has attained this speed. 

Competent Typist Certificate: This cer 
tificate is issuied to candidates able to qualify at 
fifty words or more a minute on the Monthly 
Speed Test. No papers rating leas than fifty net 
words the minute are to be submitted 

Tests: The tests for both membership and 
‘competency™” appear in this department each 
month. Tests may be practised as often as desired 
but only one specimen should be sent in. Each 
part of the membership tests should be typed on 
a separate sheet. The speed test matter must 
be written as a ten-minute test, subject to Inter 
national Rules, and accompanied by the timer's 
affidavit. A test is good only until the 25th of 
the month following publication 

Fees: An examination fee of ten cents must 
accompany each membership test. No fee is 
charged for speed tests. A beautiful Certificate 
is issued to all those who pass any of the tests 
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March Typewriting Speed Test 


(Test for Competent Typist Certificate, continued from the February issue. Good until April 25, 1923) 


I wonder if the cot in the midnight watches will begin a series of batterin, 

ram assaults on the dining table, as it did the night before, assaults whi 

were only terminated by the engineering skill | of Mr. Dannenhowe: 
Well, we might as well be cheerful about it. I try and find a light side to it, althoug 
Mr. Caldwell makes the profound observation that nothing could be worse tha 
a ship when it rains. Caldwell as an executive officer is in an exceedingly cheerf\ 
mood to-night, arising from the fact that he has a good deal todo. Well, I wou! 
much rather have him command the ship than myself, my disposition being t 
vote for Mrs. Grant's proposition to bring the ship to anchor. But since I am n 
in command, and since | the ship will go on like a fate, right on to the shores « 
Phoenicia, I try and kill an hour by writing this paragraph and giving you a sketc! 
of one of our evenings at sea. 

I suppose there must be a fascination in this life if we could see it. I still think 
to repeat, that a man who would say he liked the sea would say anything. In thi 
opinion I am sustained by my noble friend the Marquis. That gentleman informe 
us all this evening that the English were all fools (fools emphatically expressed ) for 
keeping | yachts, and that if he had a million dollars a year he would never keep a 
yacht. 

But my noble friend was in deep depression of spirits at the time. He had 
been lying all the afternoon in a corner on the lower deck, near the engine, disturbed 
by the noises of the machinery and the smell of the oil. He had tried to dine, and 
no one knows better the fellowship of dinner, but he retreated with the soup. A 
man—even a man with the naturally broad and generous mind of the Marquis- 
would be apt to take | a dismal view of yachting. 

If I were sure there was no rain in my cot I might find reasons for owning a 
yacht. But rain in one’s cot, and an unruly sea outside, and water oozing along 
the cabin floors, and a general feeling of inexpressible discomfort, the feeling that 
you know where you are now, but you are not sure about the minute after next, 
these are incidents tending to dampen the enthusiasm of any man—of any man in 
this ship, unless it is Caldwell, who, as I remarked, has never been so happy and 
cheerful as | since the storm came. I knew when he came down stairs five minutes 
ago, all wreathed in smiles, that the barometer was going down, and that his heart 
was leaping with the thought that he might be on the bridge all night battling with 
the winds. 

But there’s where we differ, and why, among other things, the Providence who 
ordained our fate made it his duty to be the executive officer of the “Vandalia” 
and mine to write. If I must go to sea I wantacalmsea. I never saw one too calm 
for my nerves, not even|the Delaware and Raritan Canal. I like sunshine, and 
when I was in Naples found reasons for envying the poor ragged beggars who had 
gorged themselves with macaroni and were sleeping in the sun. I like to sleepina 
bed which does not swing like a pendulum and into which the rain does not fall 
I like a hansom cab. I felt like saying to General Grant the other evening when 
he was talking about some of his generals, that if I could only command an army 
in a hansom cab I would do wonders. (Total—1,296 words)—From “General 
Grant's Memoirs,”’ written by the official reporter of the General's travels. 


[ Repeat from the beginning if completed in less than ten minutes. | 
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re iders asks: 


NE of our 


“Please give a good definition for 
‘Touch Typewriting.’"’ A fine ques 
There is some division of opinion on 

point, as the following discussion will 


“ But first, the definition 


Touch Typewriting” is the method of 
g the typewriter by which the typist 
ites the machine entirely by the sense 
touch; that is, locates the various keys 


levers without looking for them. 
will be noted that 


ng back and forth from copy to machine 


this does not exclude 


vice versa for the purpose of checking 
n the appearance of the finished product. 
like to include 


the 


y people would no doubt 


phase of iting in definition 


if the history of the development of touch 


typew! 


ewriting be traced, or the theory itself 
ected, our decision will appear fully 
ne d 


the early days of the typewriter, about 
5, the Remington Sewing Machine Com 
what is 


published 


F Louisville, Ky 


erally regarded as the first typewriter 
talog. In it was reproduced the keyboard 
size, with the following instructions 
ractice upon tl above by touc! each letter _ 
i time) ina lesired word, and space-k af te 
word One r two hours’ practice, daily, will soot 


ou to write from 50 to 100 words per minute. upor 


machine. 


The meagerness of this instruction is evi 
nt Looking at the keys was taken for 
inted How people reached the speed 
licated must be left to conjecture! 

Gradually all the fingers came into use, 
d, along in the nineties, with the develop 
ent of various typewriters and public 
nonstrations by typists, came the idea 


writing without looking to find the keys 


is was easily extended to not looking to 
irn the carriage, and later to paragraphing 
d back spacing 

With the improvements in operation came 


e idea of keeping one’s eyes on the copy 


the time, except when inserting a new 
sheet. The ‘mental and nervous strain was 
per eptibly lessened and the energy thus 


saved could be directed to turning out more 
nd better work. It was a capital idea, and 

st because it was so good many folks have 
ried to include it in the definition of ‘“‘touch 
typewriting.”’ One _ well-meaning teacher 
told me after the recent International Type- 
writing Contest that certain well-known 
writers did not even “‘write by touch.’” She 


referred to their looking up and down from 
copy to machine for the purpose of making 
sure that the work was all right, that lines 
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were full, or general checking—most of which, 
by the way, is merely useless habit w ll 
operators To this I took exception on th 
ground that those writers located the keys 
and operated the machine by tou h, and that 
the looking was done alter the act. a i 


matter of curiosity, rather than before the 


act and for the purpose ol determining t in 
anv way 
Any typist who has been trained to writ: 


looking at the keyboard can truly 


be said to have I 


without 


He may not use it, but that 


constitutionally lazy If he locates the key 
ever so slowly, through the sense of touch 
he is a touch typist 

Nobody needs to defend to h typewriting 
to-day; but it is not many vears sitice it wa 
under fire everywhers Now, some peo 
are going as far in the other dire n and 
stretching the ‘‘t h” idea to include all 
the attributes of expertness It is true that 
no typist can rank as a hig iss Xp 
unless he is a touch typist; but the convers« 
certainly does not follow, that he is not a 
touch typist unless he is expert 

The looking back and forth is a useless 
habit, born of a lack of confidence ! tthe 
writer's ability or in his machine It has 
been increased alarmingly by the _ visibk 


feature of all modern typewriters Student 
develop the habit from their first lesson if 
their instructors are not very careful, and 


the habit sticks with them forever, to their 


own vital detriment I ooking back and forth 


is necessary in many commercial applications 
of the 


spaced blanks, working out sim 


typewriter Filling in irregularly 


ial diagra ‘ 


statistics, invoices, and enve ope arrang 


ments require study and looking at the 


as it progresses 
As I write this article | am following the 
work at the printing point and reading pre 


paragraphs and sentences wherever 


And yet, | am writing by touch 


ceding 
necessary 
because | am not thinking of the operation 
am not lo 
the 


ating 
bell 
ell 


is time tor me to start 


of the machine in the least. |! 
any key or lever 
tinkles clearly when it 
a new line, so I don't even worry about that! 


consciously and 


SIGHT WRITERS USE TOUCH 


When one stops to think about it, even the 


so-called sight typist used more or less “touch” 


in his work. The old, one- two- or three 
fingered typist, while he looked at his keys, 
did not locate each one by sight This is 


proved by the fact that now and then he would 
glance up from his work and keep right on 
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combinations and frequent 
words flowed smoothly out of his fingers 
because they, at least, were being written 
automatically—by touch. 

Many of these sight typists could grind 
out fifty words in a single minute with 
fair accuracy, and some could run up to 
eighty, but not always with accuracy. To 
type even fifty words a minute, one must 
strike between four and five keys a second, 
a speed which is absolutely impossible where 


writing. Easy 


necessary, especially 
endurance is required after 

Imagine the eyes flitting back and 
keyboard and definitely 


conscious direction is 


when sec ond 
second. 


forth from copy to 


eo" 
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locating as many as five separate keys 
second for even five minutes! The thing 
utterly impossible—and accuracy is _ ne 
assured. 

If a little “touch” is good, why not 
“touch”? There can hardly be any excu 
to-day for the typist who permits hims 
to slump into a half-touch, half-sight meth 
of writing. The question has been prov: 
beyond even the shadow of a doubt in bu 
ness offices, in and in the cont 
arena. 

The vital point is whether YOU will he: 
the facts or insist on disregarding them | 
the sake of costly experience. 


sO hools, 


eo 


Mistakes and Excuses 


By Lorna D. Brown 


Spokane, Washington 


(Written expressly for the “Gregg \l riter™ 
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e Shorthand Reporter a 


Conducted by Frederick H. Gurtler 


Court and Convention Reporter 
68 West Washington Street, Chicago 


The Right Attitude 


matter of the 
work 


again the 
toward 


and 
attitude 
-~ = comes up in the 
You know in 
radespeople everywhere there are those 


GAIN 

proper one s 
transactions of life 
your own relationship with 
who 
give you prompt, courteous, and intelligent 
service and thos« What is tru 
n general lines of trade is very true in report 
ng. It seems that the very nature of report 
ing demands such perfect compliance with the 
highest standards of service that nothing but 
the best will lead to success No matter 
whether a reporter occupies an official position 


a general reporting business, 


who do not 


si 


rv is doing 
pays to be courteous and attentive at all times 
If you accept an assignment of ever so littl 
onsequence it is then your duty to give to 
that assignment the best have. If you 
feel that a proposed assignment is not worth 
than to 


you 


our while it is better to decline it 
indertake it half-heartedly 

It almost seems inconsistent with reporting 
requirements to do other than your best It 
nay work all right in other lines to be in 
ittentive, there may be no detrimental effect 
but if you are inattentive in taking shorthand 
notes and if you are called upon to make a 
ranscript, think your 
suffer when you furnish that 
error in one’s transcript is glaring and obvious 
example 


will 


how reputation 


transcript An 
whereas shoddiness in goods, for 
nay not be 
purchaser for months, if at all 


the uninformed 
Every tran 


apparent to 


script a reporter makes is a test in the eyes ol 
the public of that reporter's ability Every 
me has a more or less accurate memory of the 
words he used in expressing his own thoughts 
ind unless you have recorded what he said 
be able to transcribe 
able to 


you will not 
and will therefore not be 


accurately 
t correctly 
satisfy your client. 

l am not referring here to the reporter who 
has more than the necessary ability to make 
an accurate transcript and who makes a more 
intelligent record of the proceedings than 
actually occurred. Such a man is to be com 
mended for his ability and attention to this 
work, but there is a vast difference, on the 
one hand, between editing a transcript and 


therefore turning out a transcript which 


highly acceptable, 


making an incorrect 


not verbatim is 
h ind 


inability or inattention, 


though 
ind, on the other 
because of 


other reason A verbatim tran 


transcript 

or tor some 
lesirabl 
iny means, but there must be back of editing 
the ability to make a 
" 


cIoc;©rse 


most transcript by 


script is not the 
verbatim transcript 
able 
through general know 


ma ke a 


general ability 


The man of me ibility may be 
hrough imagination 
edge, 
presentable 


fairly 


' 
{ 
j 
' 


through comparison, to 
record, but such 


should not be relied upon It may mean a 
ittorney or the 
definite 


Clients 


mere generality where the 


made a very statement 


speaker has 


technical statement want the 


or i 


special statements recorded accurately and 


willing to pay for mere generalities 


I have 


ire not 

Then 
have been engaged in business for many years 
‘l hate How can 


make a success in life? The 


again known reporters who 


who have said, 


reporting 
such 


more business he gets the more uncomfortable 


1 reporter 


he becomes Ordinarily there is not much 
danger of such a reporter being over-burdened 
long as he remains in 


with business, but as 


better to accept 
issignments in make the 
client feel glad that he had given that reporter 
his business? One of the principles of success 
make the feel a 
in addition to the value of 
fact that he 


the business wouldn't it be 


such a way as to 


in business is to customer 


certain recompense 
the service or the goods from the 
that his wants 


has bee n courteously, received 


have been intelligently anticipated, and that 
been a very 


the experience as whole has 


Such treatment of customers 


pleasant one 


ind no compe titor 


will bring them back again, 


a chance to get the business of that 


will have 
customer. 

The right attitude 
creases one’s prestige and standing in his own 
Surely, the wrong 
such constructive 


towards one’s work in 


business or 
attitude 
elements in it as will elevate the 
right attitude 

for example, feel 


prolession 
cannot have 
reporter to 
position, while the will 
fellow 


pride in 


any 
make his reporters 


a sense of pointing to such 


a reporter as one ol the representative men 
in the professior Phis 


value, but it 


may not have any 


financial does possess those 
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-onstructive elements which, added to other 
elements, lead tosuccess. One of the ends of 
fe to be desired is to gain the respect of the 
ople with whom you work. This applies 
those immediately around you as well as 
to those in your profession and to people 
generally. It is one of the compensating 
atures of having lived and having served 
rhe right attitude may also apply to one's 
astery of the system. In the first place, 
ere must be the hope and expectation that 
the end of a reasonable length of time, with 
e proper effort, skill will be attained. | 
1ow there are those who while practicing 
iid the idea that they will never 
The men who have made a great success in 
fe while success was in the making did not 
any that ultimately 
hey would succeed, but they did have that 
ner hope and confidence,.that perseverance 
nd determination would aid them in the ac 
ymplishment of their dream 
rhe right attitude in religion, in politics 
ind even in the discussion of shorthand sys 
tems is important, because, after all, these 


succeed 


ive outside assurance 


matters are matters of opinion and prejudice 
Generally speaking, you can't criticise a man's 

idgment successfuly He may admit he 
has made a mistake, but you can't tell him 
that. 

So the right attitude in the matter of asso 
ciation with others in your line of work is a 
tolerant attitude. The right attitude towards 
the methods and plans to be followed in devel- 
ping skill is a keen and observing attitude, a 
willingness to follow where one should follow, 
ind the judgment to take a different course 
where that seems to be the better part 

After all, isn't it a good plan to study the 
ives of great men and women, read their 
biographies, and from their successes and their 
failures learn what to emulate and what to 
ivoid, whether it is a matter of skill, a matter 
f diplomacy, or whatever the particular 
»bject you desire to accomplish may be? 
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Church vs. the Print Studio 
(For shorthand plate see opposite page) 


Q Do you know when Samuels went into the service? 

A No, I do not know 

Q Do you know whether he went into the service at all? 

A No, I do not 

Q What do you mean when you say that he quit to go 
into the service? 

\ That is as near as | can remember 

Q As near as you can remember? \ 

Q Asa matter of fact, he 
at all. did he? 

A tIdon't know 

Q But he quit your employ over there? \ 

Q And you had trouble with Mr 

A No, sir 

© Didn't he quit? 

A He got through for the reason he could not get along 
with Mr. Thomas. He told me that he could not get along 
with him 1 offered Mr. Vance a $5.00 raise if he would 
stay, and when he went out to lunch he told Mr. Thomas 
that I had offered him a $5.00 increase to stay 

Q Were you present at that time? 

At what time? 

Q At the time he told Mr. Thomas that 

A No He told me this afterwards He told me this 
when he came back after, Mr 
came to me and said that as long as | had offered Vance a 
$5.00 increase to stay he felt that he was entitled to more 
money, and as near as | can remember he told me that if 
he didn't get it he would quit 

Q Well, he did quit, didn't he? A No 

Q Now, Thomas, Samuels, Vance and the office boy 
were the only four people working there in the production 
end at the time weren't they? 

I believe that is all there were 

And the office boy quit too, didn t he? 

No, he didn't quit 

What happened to him? 

Mr. Peterson discharged him after he came back 

Now, you employed some one to take the place of 
Thomas didn't you? \ Ves, sir 

Q And you employed some one to take 
Samuels didn't you? A Yes, sir. 

Q Did you employ some one to take the place of Vance? 

A I don't think | employed any one to fill Vance's 
place 

Q Did you employ those two men yourself? 

A Not alone 
Mrs. Peterson 


Ves, afr 


lid not go into the service 


Ves. 


didn't 


Vance you? 


Immediately Thomas 


the place of 


| employed them im codéperation with 
Q You didn't have any meeting of the board of directors 
to pass on those employments, did you? \ No 


To be 


comtimued next month 


oOo 


140 Words a Minute 
The Average Rate of Public Speaking 


N A VERY interesting and valuable 
paper on “Observations on the Rate of 
Public Speaking,”” read before the 
National Shorthand Reporters’ Association 
in 1907, Mr. William Whitford, the distin- 
guished shorthand reporter, gave not only his 
own experiences on that subject but those 
of many of the best-known shorthand report- 
ers in the English-speaking world. The data 


on which the report was based was obtained 
from answers to a questionnaire which Mr. 
Whitford sent to many reporters. While 
some of the answers were rather indefinite, 
the following will give a good idea of the 
opinions expressed as to the average rate of 
public speaking: 

Clarence E. Walker, Louisville, Ky., about 
150; W. H. Gurney-Salter, London, Eng- 
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land, 140 (including testimony of witnesses); 
Charles Flowers, Detroit, Mich., 130; Col. 
Henry C. Deming, Harrisburg, Pa., 128; 
W. E. McDermut, Chicago, Ill., about 150; 
Charles F. Roberts, New Haven, Conn., 
about 135; John Ritchie, Chicago, III, 
120-160; C. C. Beale, Boston, Mass., 150; 
Spencer C. Rogers, Albany, N. Y., 130 or 140; 
E. V. Murphy, Washington, D. C., 160; G. 
Russell Leonard, Chicago, Ill., 140. Frederick 
W. Gnichtel, Trenton, N. J., did not think 
the average rate of public speaking would 
average 140; Theodore C. Rose, Elmira, N. Y., 
thought about 140 (which he believed to be an 
increase of about 15 words a minute in 25 
years); Theodore F. Shuey, Washington, D. C., 


140-160. Benn Pitman said 130 (‘120 has 
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been accepted as the standard of speed f{: 
public speakers. I certainly think we shoul 
now raise the figures to at least 130.’’) 

In reading these opinions it is well to bea 
in mind the nature of the work done by th: 
reporters. Some are court reporters, wher 
the rate of speaking is rapid; others ar: 
convention and general reporters; still others 
are congressional reporters, whose duty it is 
to report the utterances of experienced and 
fluent speakers. 

In summing up the answers received, Mr 
Whitford reached this conclusion, ‘that 
while the opinions of shorthand writers var 
as to the average rate of public speaking, fo 
all kinds of subject-matter the rate, approx 
imately, is 140 words a minute.” 


oO° 


Business Letters 


Orders 


[From Gardner's 


Constructive Dictation, Page 84, Letters 1 and 2 
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Shorthand Correspondence Exchange 


ERE are the remaining addresses prom 
ised you last month of readers wishing 
to correspond in shorthand with their fellow 
Greggites. Addresses reach us in nearly 
every mail, however, so some of you may not 
find yours in this list if it was sent us very 
recently. Copy has to go to the printer a 
month in advance, you know! 
Any new members not listed here will b« 
introduced to their fellow writers next month 


Kathryn E. Downs, 418 St. Clair St., Latrobe, Pa. 

Beatrice Marion Phelan, Fairbank, Pa. 

Gertrude M. Gillen, Fairbank, Pa. 

Ethel Mallick, New Salem, Pa. 

Maria Julia Bogani, Plazucla, Penitenciania 1159 Altos. 

Lima, Peru 

Charles B. Dohn, 621 State Street, St. Joseph, Mich. 

Coral E. Porter, 2163-2nd Ave., Sacramento, Calif 

Leona Mousel, DeWitt, lowa 

Florence Flannery, De Witt, lowa 

Mary Redden, De Witt, lowa 

Mildred Gribbon, De Witt, lowa 

Helen Troy, De Witt, lowa 

Clara McGowan, 419 So. 7th, Fort Dodge, lowa 

Catherine McGowan, 419 So. 7th, Fort Dodge 

Leroy Mousel, De Witt, lowa 

Oswald Welch, De Witt, lowa 

Marie Johnson, East Clarksburg, W. Va. 

Myrtle Johnson, East Clarksburg, W. Va. 

Gladys E. Parr, 2400 Cronwall Ave., Bellingham, Wash 

Bernice Bloomquist, R. F. D. No. 3, Ferndale, Wash 

Gladys Howell, Auburn, Calif 

Edith W. Church, Loyalton, Calif. 

Slivia Genasci, Loyalton, Calif. 

Elwin Adams, Loyalton, Calif. 

Hubert Huntley, Loyalton, Calif. 

Lois Symms, Loyalton, Calif. 

Ethel Fogle, Thurmont, Md. 

Vida Shipley, 122 W. Patrick Street 

Mary Grace O'Hara Adamstown, Md 

Naomi Holdcraft, 324 E. Church Street, Frederick, M 

Josephine Darner, Jefferson, Md. 

Alice Summers, Jefferson, Md. 

Arlene Malbone, South Haven, Mich 

Marie Schommer, care of Gregg 
Wabash Av« Chicago, Ill 

Marguerite Baumgaertner, Huntley, II 

Lydia Heidman, Unior 

Agnes Bolle, Woodst«x 

Marcella Hadley. Huntley, IL. 

Lenore Kreutzer, Huntley, IL 

Amy Johnson, Huntley, Ill 

Glenn Conley. Huntley, Ill 

Thomas Williams, Huntley, IL 

Lester Heuer. Huntley. Ill. 

Russel Olesen, Huntley, Ill. 

William Keating, Huntley, Ill. 

Adelbert Hoy, Huntley, Il. 

Wayne Maushak, Huntley, Ill 

Daniel J. McLinden, Company K, 34t! 
Meade, Md 

Dorris Reed, 123, No. 4th St., Klamat!? 

Audra Schneider, 208 Irwin Ave Albi 

Ralph Morehouse, 1113 East Porter St 

Robert Conklin, 503 Burr Oak St., Alt 

Dorothy Winchell, 306 West Cass St 

Lavera Andrews, 308 Arthur St.. Albi 

Eva Shultz, R. F. D. 5, Albion, Mich 

Gladys Albaugh. 515 Center St.. Albion. Mic! 

Helen Teller, 109 West Ash St., Albion, Mict 

Marguerite Mollica, 410 West Ash St Albi 

Leona Miller, 1209 Edward St., Albion, Mich 

Mildred Swan. 507 West Center St Albion, Mich 

Frank Richard, 2409 34th Ave., Birmingham, Ala. 


lowa 


Frederick, Md 


Writer, 631 Sout! 


Mict 


Varena Adams, 106 East Eighth St., Oklahoma City, Okla 

(correspondence wanted with gir! Greggites in Australia 
Myrtle H. Carison, R. F. D. 4, Cambridge, Minn 
Hazel V. Thompson, Cambridge, Minn 
Anna L. Samuelson, Box 62, Cambridge, 
Gladys N. Fredeen, Box 164, Cambridge 
Rebecca A. Freberg, Box 54, Cambridge 
Gunda Anderson, Box 204, Cambridge, Minn 
Myrtle L. Hanson, Box 404, Cambridge, Minn 
Helen E. Sjodin, Box 202, Cambridge, Minn 
Agnes J. Stigelbauer, Box 281, Cambridge, Minn 
Neva Craven, Carson City, Nev 
Helene Crowe, Carson City, Nev. 
Irene Sullivan, Carson City, Nev 
Mrs. W. F. Jones, R. F. D. No. 3, Henderson, Ky 
Loraine Gibson, 708 Clay St., Henderson, Ky 
lone Seidl, Kewaunee, Wis 
lola Seidl, Kewaunec, Wis 
Esther Moudry, Kewaunee, Wis 
Libby Koralewsky, Kewaunee, Wis 
Gertrude Rohr, Kewaunee, Wis 
Ruth Meyer, Kewaunee, Wis 
Miss A. Watzek, 384 Jackson St 
Chas. W. Rodgers, 620 Bisse!! Ave 
Annie Vinson, 144 No. Riverside, Medford, Oregon 
Alice L. Metcalf, 1116 W. Maumee St., Adrian, Mich 
Martha DeGroot, 2106 Kane St., LaCrosse, Wis 
Margaret Dickson, Box 350, Palmyra, Mo 
Lina Jenkins, 1401 West 3rd St., Austin, Texas 
Thomas H. McPhau!, 1725 First Ave., Yuma. Ariz 
W. E. McClure, Jr., 674 Orange Ave., Yuma, Ariz 

Box 586, Hartington, Nebr 
463 St. Patrick's Square, Port Arthur, Ont 


Minn 
Minn 
Minn 


Milwaukee, Wis 
Oil City, Pa 


Jessie Andersot 
W. 1. Wright 
Canada 
Frances E. Hoar, P. O. Box 5, Penngrove, Sonoma ( 
Calif 
(atherir 
Irene Banks, 417 Camas \ve 
Manuel Lopés, Guayama, P. R 
Loraine Gibson, 708 ( St. Her 
Adele Henderson, 621 Ottowa St 
Mrs. Alma G. Jones, Airline Pik Henderson, Ky 
Mr. A.A. Fitzgerald, Bocas ck ro. Republic of Panama 
Ear! C. Rickerds, 147 \ . th St rederick. Md 
Darnell! Baltzell, 16 W ! Frederick, Md 
105 \ hird ; - rich Md 
erick, M 


Anderson, 1624 Ave s¢ N., Galveston. Texas 


Salisbury, Md 


lerson, Ky 


Leavenworth 


Kane 


Th ms “cI 

Henry A. Engelbrecht Fourt t.. Bre 

Ezra C. Holtz, R ler 

Welty R. Murra 

Roy D. Green, R 

Mary Ja Brown, Po 

Aviynne Carey, Doul 

Charlotte Shipley, 41¢ 

Mary Grace O'Hara 

S-ott S. Smith, 106 E. I 

Lillian Kemp, 512 W 

Ruth Seurry, 1411 

Elizabeth Costell 

Louise McCarthy 

Evelyn McCarthy 

Mathbelle Johnet 

Rose Horrigan, ‘ 

Emma Beale, Or 

Margaret Brechlir 

Roes Griffith, Or 

Mildred Horrigan, ‘ 

Gladys Coy, Or 

Frankie Reale (hr 

Josephine DeMer 

Mathilda De\ 

Alice Barney. Or 

Grace Torrence, Or 

Arnelda Clark, Or 

Maude Noves, Or 

Dorothy Mutch. ‘ 

L. C. Bullock, Box 

George G. Claser 
(English and S 


achier 
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Short Stories in Shorthand lil 


Front-Page News 


Fittingly Qualified 
) 





